How to Edit/Delete a Filing
My Plan Administration Account (My PAA)
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How to Edit a Filing

Login
. Please log in lo confinue
» From the Home Page, click on the
"Log in or Sign up" button to log in. ——
» Enter your Username into the field & i

labeled username on the My PAA log
in pop-up

» Enter your Password into the field
Iabeled "PaSSWOrd_" ) : WARt'llthi!!!WARNING!!!VfARNIrT’GEP!

» Click on the "Log in" button.

iready disabied
Your account will become disabled upon the Sth unsuccessful login attempt.
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Review, Return for Edit, Certify and Submit a Filing

£ Home Page Ask a Question
PBGC i

Plan List Page
We're here to help

» Once you have logged in, click on the [
“Plan List” icon or link from the Home
Page.

» From the Plan List Page, click on the - <

“Plan Details” link for the plan you
would like to certify, approve and/or
submit a filing for.

Create New Plan / Add Existing Plan Plan L x\ In-Process Upload Filings View Upload History

Plans in your My PAA Account

Show 10 # entries

Last Filing
N PN Name Update .

D Plan D El

248487 2490567 333666999 360 Test Test Test 07/01/2021 w m
248456 2377551 452615050 002 Testing EIN PN blank issue 06/29/2021 m m
248416 36264 123456789 001 SPECIAL NON-PREMIUM TRANSACTIONS 06/11/2021 w m
248118 729175 953174837 | 002 TEST AND SERVICES PENSION PLAN 10/13/2020 m m

ngé\c showing 1 to 4 of 4 entries First Last
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How to Edit a Filing

Plan Details Page

» All Comprehensive Premium
Filings associated with the
plan will be displayed on the
Plan Details Page.

» Click on the “Filing Details”
button for the filing you want
to edit or update.

— Note: You may only edit a
filing that is in “Draft” status

and you must have the Filing
Preparer role.
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Plan Details

Plan ID: 729175 Plan Effective Date: 01/01/1987

Plan Name: TEST AND SERVICES PENSION PLAN Coverage Date: 01/01/1987

EIN: 953174837 PN: 002 Adoption Date: N/A

Plan Status: Active Plan Sponsor: AIRBUS U.S. Space & Defense, Inc.
PLAN ADMIN DETAILS PLAN CONTACT DETAILS E?

EDIT
Create Filing Manage Roles Account History Payment &
Submit Request Check Status of Request View Correspondence

Show 19 entries

¢ Search: ‘
FiingID ¥ PYC Submit Date Status
5 Pending P

o e |

ATGRAE 5 [ Admin Approva m

852 202 Submitted FILING DETAILS

362780 01/01/2019 0/10/2019 Submitte FILING DETAILS

348897 01/2 Submitied FILING DETAILS




How to Edit a Filing

Plan Details and Filing

; Plan Details
Detal | S Pag e Plan ID: Plan Effective Date:
» Click on the “EDIT DRAFT” Pian Name: Coverage Date:
EIN: PN: Adoption Date:
b U'[tO n. Plan Status: Plan Sponsor:

— This will only be displayed if Filing Task History

you have the Filing Preparer oLzt oTISeM S S Ommmmmmnmmmnn= Ommmmmmmmmm————
raft Starte raft Completion u ification aAymen ion Selection mini or ification | Filing Submission to
role. Refer to our How to i et e Aty Gerde e Opton Seloction, | Amiisior Gerffoation | i Stfmisslntm PRac

Manage Roles Demo for
step-by-step instructions on
how to view and edit your

plan role(s).
Filing Details

Ali screen prepared filings follow this sequential status order:

Create Filing > Draft > Pending Actuary Approval (if required) = Pending Payment Info = Pending Admin Approval = Submitted
Please view the Filing Task History at the bottom of this page to review any actions already taken on this filing.
This premium filing is currently in Draft status. Anyone with the Filing Preparer role for this Plan can select the Edit Draft button

(right side) fo continue preparing this filing. Filing Coordinators can edit feam member roles via the Manage Roles link from the Flan
Details page. If you do not want to proceed with this filing, select the Cancel Filing bution to remove it from Ry PAA.

My PAA Filing ID: 419334 PYC: 01/01/2019
Amount Due: 5 17.920.00 Filing Status: Draft

CANCEL FILING

PAYMENT VOUCHER

Date Submitted: | |
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How to Edit a Filing

Filing Management
Page

» You will be able to
navigate through the
Comprehensive Premium
Filing pages and make any
updates and changes, as
needed.
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Home Page Ask a Question

johndoe@t...

F|I|ng Management V2

sn Ua/uyd/ 202l

# 1. General Plan
Year Information

# General Plan
Information

& . Premium

-alculations

@ Il Other Filing
Details

& V. Review and
Summary

General Plan Information

Comprehensive Premium Filing for: Test Plan
Plan ID: 2352364
EIN/PN: 1111711111 /111

General Plan Information

Employer Identification Number (EIN): Plan Number (PN}):

| 111111 | | 111 |
Plan Name:

| Test Flan |

Sponsor's Name:

Columbus McKinnon |

First Six Digits of CUSIP:

| 456412 |

Business Code Type

Computer and Electronic Product Manufacturing w |

Business Code:

334500 Mavigational, Measuring, Electromedical, & Control Instruments Mfg A4 |

Save and Continue




How to Edit a Filing

Filing Management Page

» Once you have made the
necessary changes to the filing,
click the “Submit” button on the
Filing Details Review Page.

» Please make sure the accuracy
checkbox is checked prior to
submission.
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Home Page
PBGC :

Fili

ng

+ | General Plan
Year Information

+ Il Premium
Calculations

v lIl. Other Filing
Details

# |V Review and
Summary

# Filing Details
Review

Ask a Question

Ma

Search... [+ johndoe@t...

nagement V

Filing Details Review

Please review the Filing Summary information below.

If you have completed the preparation of this filing and no further changes are needed, please select the checkbox below and
submit the filing for review and certification. Once submitted, you will not be able to make any changes to the filing data unless
either an Actuary or Plan Administrator rejects the filing, at which time you will be notified via email that you can then return to
the filing to make the needed updates and resubmit it.

If any changes are needed at this time, navigate back to make the desired updates, then return to this Summary page.
If you would prefer to save your progress and then return at a later time to submit this filing, select Exit.

The Summary Information for this filing is the following:
» Plan Name: Test Plan
* EIN/PN: 1111117117 /171
= Filing ID: 212106
= PYCO01/01/2019

+*| | understand that by selecting this checkbox | am indicating to PBGC that | have prepared this filing accurately and completely and am
electing to submit it for review and certification, | will not be able to make any further updates to the filing data unless it is returned to me

following Actuary or Plan Administrator review.

Edit Previous Data m




How to Edit a Filing

Filing Management Page

» After you submit your Comprehensive Premium Filing, you will receive a confirmation that the filing has been
successfully submitted to be reviewed, certified and approved.
— Note: The filing will be submitted to the PBGC upon approval and submission by the Plan Admin/Plan Admin Rep.

» To continue with the certification and payment process, click on the “Back to Filing Details” button.
— Please refer to the “How to Edit, Review, Certify, Approve and Submit a Filing” demo for further instructions and information.

" Home Page Ask a Question Search... joh ..
PBGC . a johndoe@t

F|I|ng Management V2

4/07/2020 Updated 03/01/202

Filing Summary

Thank you for preparing this premium filing!

Flease click the Back to Filing Details button below to view the current filing status and proceed with certification and submission of the filing.

Back to Filing Details

PBGC
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How to Delete a Filing

Plan Details Page

» Click on the “Filing Details” Plan Details
-1 Plan ID: 729175 Plan Effective Date: 01/01/1987
button for the fllmg you want to Plan Name: TEST AND SERVICES PENSION PLAN Coverage Date: 01/01/1987
de|ete EIN: 953174837  PN:002 Adoption Date: N/A
' Plan Status: Active Plan Sponsor: AIRBUS U.S. Space & Defense, Inc.

» Unlike editing a filing, you can
delete any in-process filing.
ThIS means that If the flllng haS PLAN ADMIN DETAILS PLAN CONTACT DETAILS [:/

EDIT

not already been submitted to
PBGC, then you will have the

Option tO delete (Cancel) the Create Filing Manage Roles Account Histary Payment Woucher
filing. rees s of = =

Show | 10 < | entries Search:

FilinglD * PYC Submit Date Status
o o B

£\
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How to Delete a Filing

Plan Details and Filing Details

Plan Details
Pag e Flan ID: Plan Effective Date:
Plan Name: Coverége Date:
» Click on the “Cancel Filing" button. o Stats: i
» An on-screen confirmation pop-up Filing Task History
will appear. ek L i ie et fiiey-tsbtt el b e Shie il
— Click the “Confirm Cancellation” button -
to continue with the deletion.
— If you have clicked on this action by
mistake, click the “Exit” button to . .
Filing Details

return to the previous page.

All screen prepared filings follow this sequential status order:
Create Filing > Draft > Pending Actuary Approval (if required) = Pending Payment Info = Pending Admin Approval = Submitted
Fiease view the Filing Task History at the bottom of this page o review any actions already taken on this filing.

This premium filing is currently in Draft status. Anyone with the Filing Preparer role for this Plan can select the Edit Draft button
(right side) to continue preparing this filing. Filing Coordinators can edit feam memper roles via the Manage Roles link from the Fian

} N ote . Th e “ C AN C E L F I L I N G ? b utton Details page. If you do not want to proceed with this filing, select the Cancel Filing button to remove it from My PAA.

WI" Only be dISpIayed |f yOU have My PAA Filing ID: 4119334 PYC: 01/01/2019
the Filing Preparer role. Refer to our

How to Manage RoleS Demo for Amount Due: § 17,920.00 Filing Status: Draft s
step-by-step instructions on how to

view and edit your plan role(s). Cancel Filing B
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How to Delete a Filing

Plan Details Page

» Once the filing has been deleted, you will automatically be redirected to the Plan Details Page, where you can
confirm the deleted filing has been removed from the Premium Filings section.

Plan Details
Pian ID: 729175 Plan Effective Date: 01/01/1987
Plan Name: TEST AND SERVICES PENSION PLAN Coverage Date: 01/01/1987
EIN: 953174837 PN: 002 Adoption Date: N/A
. Plan Status: Active Plan Sponsor: AIRBUS U.S. Space & Defense, Inc
Plan Details
Plan ID: 729175 Plan Effective Date: 01/01/1987
Plan Name: TEST AND SERVICES PENSION PLAN Coverage Date: 01/01/1987
EIN: 953174837 PN:002 Adoption Date: N/A
Plan Status: Active Plan Sponsor: AIRBUS U.S. Space & Defense, Inc FLAN ADMIN DETAILS PLAN CONTACT DETAILS E’
EoIT
Create Filing Manage Roles Account History, cher
PLAN ADMIN DETAILS FLAN CONTACT DETAILS B
EDIT Submit Request View Co

Premium Filings

Filing

Submit Request

Show | 19 # |entries Search:

Premium Filings Filngio = pve semipate ¢ smus
= =
== e = AT FE 4 5 [ Subrmitted

014017208 10/10/2019 Submitied . B |

Show 1p ¢ | eniries Search:

Filngip * PYC Submit Date Status 415333 07/01/2020
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In-Process Screen-Prepared Filings

Home Page

» You can also edit or delete in-process filings by clicking on the “In-Process” icon/link from the Home Page.

& Home Pags Ask a Question E
PBGC

We're here to help
a

.

Create New Plan / Add Existing Plan Plan List In-Process

©

=+
ull

Upload Filings View Upload History

©

WARNING!! WARNING!!! WARNING!!

ed corporation of t
urces and fadera

nited States Government

atutes, and when use is

urity proceduras, and
may result in administrativ

with federal law. Unauthorized or improper use of this
during an audit or mon a used in admin

cri | actions and ma
=d to authorized o i

uploading or changing the
attempting to redirect suthorized users

By using this system, the user consents to the auditing, interception, manitoring, recording, copying, inspection, and disclosure as described above. Clicking

elow inuing to use this syst

,‘v‘\ orlog C""- ediately if you do not agre
PBGC

Protecting Amarica’s Pensions 12

ss of and consent to these terms a

warning.

conditions of use. Leave this site, cease use



In-Process Screen-Prepared Filings

In-Process Screen-Prepared Filings
» A list of all non-submitted filings will be listed on the page.
» You may filter by any of the available headers by clicking on the corresponding “up” or “down” arrow.

Home Page Ask a Question

L)
PBGC

In-Process Screen-Prepared Filings

Show | 10 & entries Search:
Date . Filing
Filing ID Created BYC Flan D EIN/PN Flan Mama Status
212106 03/20/2021 01/01/2019 2352364 1M1 1IINIAN Test Plan Pending FALING DETAILS

Payment Info
212105 03/20/2021 | 01/01/2020 | 2352384 11111141 Test Plan Pending FILING DETAILS
Actuary

Approval

210380 01/14/2021  01/01/2021 2352364 11111111111 TestPlan Pending L r—
Admin
Approval

211529 03/17/2021 86264 123456785/001 SPECIAL NOM-PREMIUR Draft FILING DETAILS

TRAMNSACTIONS
210447 01/19/2021 01/01/2021 2352304 197364589/008 Testing Part Two Draft FILING DETAILS
210445 01/19/2021 2352304 197364589/008 Testing Part Two Draft
,‘v‘\ 0 2 FAILING DETAILS

PBGC 210224 01/07/2021 2352304 197364589/008 Testing Part Two Draft

Protecting Amarica’s Pensions
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FILING DETAILS




In-Process Screen-Prepared Filings

Filing Details Page

» As long as you have the
appropriate roles, you will be able
to “Edit” any screen-prepared filing
in draft status and/or “Cancel” any
screen-prepared filing that has not
been submitted to PBGC.

AN
PBGC

Protecting Amarica’s Pensions

Plan Details

Plan ID:
Plan Name:
EIN: PN:
Plan Status:

Filing Task History

09/07/2021 01:15 PM

Draft Started D:a;tE;rr-lpl-e;; ----- DA::t:;y- (;ar-tl; c-ar-io-n- B
YUN FENG ZHU
Filing Details

All screen prepared filings follow this sequential status order:

Plan Effective Date:
Coverage Date:
Adloption Date:
Plan Sponsor:

0] 0]
Payment Option Selection | Administrator Certification | Filing Submission to PBGC

Greate Filing = Draft > Pending Actuary Approval (if required) = Pending Payment Info = Pending Admin Approval = Submitted

Piease view the Filing Task History at the botfom of this page fo review any actions already taken on this filing.

This premium filing is currently in Draft status. Anyone with the Filing Preparer role for this Plan can select the Edit Draft button
(right side) fo continue preparing this filing. Filing Coordinators can edit team member roles via the Manage Roles link from the Plan
Details page. If you do not want to proceed with this filing, select the Cancel Filing butfon to remove it from My FAA.

My PAA Filing ID: 419334 PYC: 01/01/2019 L
Amount Due: $ 17.920.00 Filing Status: Draft EDIT DRAFT
ICAICEL FILING
PAYMENT VOUCHER
Date Submitted: [/
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